WESTMINSTER PRESBYTERIAN CHURCH
Policy Regarding The Use of Church Grounds and Facilities
By Others for Non-WPC Sponsored Events


Periodically WPC receives requests from outside entities, HOA’s, civic organizations, individuals, etc., for the use of church grounds and facilities on a temporary, short-term basis. This policy is generally intended to address the use of church property by others for what are non-church sponsored events. The policy outlined herein is not intended to address use of the church for weddings as that is covered under a separate WPC Wedding Policy.
Providing the use of church property for use by others is part of community outreach, often done at below market costs for comparable commercial rental properties. Because the church may assume some responsibility in providing the use of its facilities to outside groups, an arms-length relationship is always preferred. Whenever possible it is preferred that any risk be transferred to the user, especially users which are established legal entities.  A formal Facility Use Agreement will define the user’s obligations to maintain and safeguard church property, indemnify the church, and properly insure its activities.  An informal organization may not have insurance, in which case insurance may be waived while retaining indemnity provisions.  A sample Facility Use Agreement is attached.
A potential user should clear the requested date of use with the church office, and only the church office, as soon as possible.  The church will not unreasonably withhold approval due to potential scheduling conflicts, but use of church property by the church and or its members will, at the church’s sole discretion, take precedent. 
To compensate the church for wear and tear on its facilities and offset utility costs, a Facility Use Fee will be charged. The fee should also contain a component for any custodial work required afterwards. Keeping in mind that allowing others to use church property is a form of community outreach, the Facility Use Fee should not be excessive.  The following fee schedule is recommended:
Half day use by groups under 40 guests		$100
Full day use by groups under 40 guests		$150
Half day use by groups over 40 guests		$150
Full day use by groups over 40 guests		$200
Use by groups for more than one day		$250/day or fraction thereof
Kitchen deposit					$100 Refundable if kitchen left clean & undamaged

A key may temporarily be given to the organizer of the event. A $50 key deposit shall be paid, by separate check, which will be refunded upon prompt return of the key to the church office.

Smoking on church property and the serving or consumption of alcoholic beverages on church property is strictly prohibited.

Any children in attendance must be under adult supervision at all times.

All nuisance activities, such as loud and boisterous behavior, loud music, etc., are strictly prohibited. 

All users must ensure the facilities are vacated no later than 10:00pm.

The Sanctuary is reserved for worship, other church programs, and activities sponsored by WPC. Any request to use the sanctuary outside of this policy requires Session approval.

Use of Fellowship Hall may include use of the kitchen as well. If an outside caterer is involved the regular kitchen fee will be charged. Every group which may use the kitchen, including caterers, is expected to leave the kitchen and its equipment clean and put away in place as it was found.

The church, at its sole discretion, reserves the absolute right to decline use of its properties to any group.

Other:
1. WPC groups, groups that come at the invitation of the Session or congregation, or groups sponsored by Trinity Presbytery or other Presbyterian (U.S.A.) organizations may use the facilities without charge.
2. Church members may request and be granted permission to use church facilities for not-for-profit gatherings.
3. The Blood Bank and local charitable organizations will be considered for use of facilities without charge.
4. WPC facilities are not available for use by partisan political groups, groups operating for commercial gain nor organizations whose activities are in conflict with the mission and doctrine of Westminster Presbyterian Church, Greenwood, SC.
5. Non-church groups may not use facilities on Sunday.
6. No furniture (tables, chairs, lecterns, etc.) may be removed from any building except for official WPC functions.





